
Use and Care of Your Device: Student Responsibilities 

First and foremost you must abide by the Acceptable Use Policy that is included within this 
booklet (Appendix A, page 10). In addition, following the simple rules below will help ensure 
that the School does not need to take any disciplinary action in relation to your personal device, 
and that you or your parents will not have to pay for an expensive repair. 

 

Key Principles 

• Your device has been provided to you to help you learn. We expect you to use it only for this 
purpose. 

• You are responsible for taking care of your device and its accessories, both in school and at 
home. When we eventually ask you to return your device and its accessories we expect to 
receive them in the same condition as when they were issued. 

 

Use of Your Device in Lessons 

• Close or flatten your device when the teacher enters the room. 

• You should only use your device when instructed to do so by the teacher. When a teacher is addressing 
the class you must abide by our simple “screens down, heads up” rule. 

• When asked to use your device, you should do so to complete the specific tasks outlined by the teacher 
and nothing else. You should not have apps or pages open that are unrelated to the work set. 

• Your device’s sound should be muted at all times unless permission is obtained from the teacher. 

• Misuse of your device will be recorded in SIMS as a behaviour point. Repeated misuse may result in 
restrictions to your use of your device. 

 

Care of Your Device 

• You must bring your device, including the stylus, to school fully charged every day. 

• You must not charge your device in school unless you are in a science laboratory, where you may use 
the power sockets on the benches.  You must ask the teacher’s permission before doing so. 

• Your device must be kept in its protective case while it is being transported to and from school and 
between lessons.  

• At break and lunchtime, your device should be stored safely in its case before being placed carefully on 
a desk in your tutor room. It must not be left in a bag on the floor or anywhere else in the school. 

• You must take extreme care when in your tutor rooms at break or lunchtime to ensure that you do not 
damage the device of another student. If you damage another student’s device, you may be liable for 
the cost of the repair. 

• If your device is lost or damaged in any way, you must report this to your tutor immediately. They will 
ask you to complete a statement explaining what has happened before taking further action. 

 

Digital Communication 

• Check your school emails and Teams at least once a day. 

Every email, Teams post, or Teams message you send, whether to a student or a member of staff, 
should be polite and respectful. Before sending a message, think carefully about whether its content 
and tone are appropriate. 

• If you have a question for a teacher outside of lesson time, post it in the appropriate class team; other 
students might find the teacher’s response helpful, and it may be that another student can answer the 
question for you. 

• Bear in mind that teachers might not be able to respond immediately, particularly outside of school 
hours. 

 


